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I[O.]'DKHOCTHaH HHCTPYKIMA 3aMECTUTEIA TUPEKTOPA 11O I/IH(l)OpMaIII/IOHHO-
KOMMYHUKAIIMOHHBIM TE€XHOJJIOI'UAM

1. OOGmue TTOJIOKEHUS
1.1. Hacrosimas ooncHocmuas UuUHCMpYKyusi 3amecmumensi OUpekmopa no uH@GOpMayuoHHo-
KOMMYHUKayuoHHvim mexnonozusm (MKT) B mikone pazpaboraHa B coorBercTBuu ¢ DenepanbHbIM
3akoHoM Ne273-D3 ot 29.12.2012r «O6 ob6pa3zoBanuu B Poccuiickoii deaepanumn» B peaakiuu oT 25
mapta 2022 roma; Ha oOcHOBe EmuHOro KBaIM(PUKAIMOHHOTO CHPAaBOYHHUKA JIOJDKHOCTEH
PYKOBOJUTENEH, CHEUUATNCTOB M CiyxXamux, pasfaen «KBanudpukalnmoHHbIE XapaKTepUCTUKU
JOJDKHOCTEN pabOTHUKOB 00pa3oBaHus», yTBepkaeHHOro [Iprkazom Munznpascorpazsutus Ne 76 11
ot 26 asrycra 2010r B pemakuuu ot 31.05.2011r; ¢ yuerom Tpeboanuit ®I'OC HOO u OOO,
YTBEPKACHHBIX cOOTBETCTBEHHO [Ipukazamu Munnpocsenienuss Poccun Ne286 u Ne287 ot 31 mas
2021 roga, ®I'OC COO, yrBepxknennoro IIpukazom Munobopuayku Poccuu Ne413 ot 17.05.2012r B
pemakiuu ot 11.12.2020 roga, a Takke B COOTBETCTBHMM ¢ TpynoBbIM KonaekcoM Poccuiickoit
@enepallui U JIPYrUX HOPMATUBHBIX AaKTOB, PErYJIUPYIOIIMX TPYAOBBIE OTHOLIEHUS MEXAY
paboTHUKOM u paboTomaTenem.
1.2. 3amectuTenp AMPEKTOpa MO HMHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM TexHojorusm (MKT)
Ha3HAYaeTCs] U OCBOOOXKIAETCS OT JIOJDKHOCTH HETMOCPEICTBEHHO TUPEKTOPOM O00pa30BaTEIbHOTO
yupexaenus. Ha mepuoa oTmycka U BpeMEHHOM HETPYJIOCTIOCOOHOCTH 3aMECTUTENSI TUPEKTOpa 1o
UKT ero o00s3aHHOCTH TEpPEeNalOTCs MPOYUM 3aMECTUTEISIM JUPEKTOpa, aJIMHUHHCTPATOPY
BBIYMCIIUTEIIBHOW CETH, HWHXEHEPY-TIPOTPAaMMHUCTyY WM y4HuTelno uH(popMaTtuku. Bpemennoe
UCTIONTHEHUE O00S3aHHOCTEN B JTHUX CIy4asX OCYIIECTBISETCS HAa OCHOBAaHUM MPHKa3a JUPEKTOpa
y4eOHOTro 3aBeACHHsI, KOTOPBIN U3qaeTcs ¢ cOONtoIeHneM TpeOOBaHMI 3aKOHOJIATENbCTBA O TPY/E.
1.3. Ha gomxkuocth 3aMectuTeist nupexkropa mo MKT HazHauaeTcs IUIO:

uMerolee  Bbiciee mpodecchoHanbHOe O00pa3oBaHME B O0JIACTH  TOCYAApCTBEHHOTO H

MYHHIIMIIATFHOTO YIPaBICHUS, MEHEDKMEHTA, YIPaBICHHUS TMEPCOHAIOM M CTaX paboOThl Ha

MeJarornyeckux, Hay4YHBIX, WHXKEHEPHbIX (BBIYMCIUTEIbHAS TEXHUKA) WM PYKOBOISIIMX
TOJDKHOCTSIX HE MEHee 5 JIET; WM BBICIIee TPoQecCHOHATBHOE 00pa30BaHNUe U JIOTIOHUTEILHOE
npodeccuonanbHoe 00pa3oBaHuE B 00JIACTH TOCYAAPCTBEHHOTO0 W MYHUIIMIIAIBHOIO YIIPAaBICHUS,
MEHEPKMEHTA U 3KOHOMHWKHU U CTax pa6OTI)I Ha NCAarornd4e€CKux, Hay4HbIX, WHXKXCHCPHBIX HIIN
PYKOBOJSIIMX JOJDKHOCTSIX HE MEHEe S JIeT.

COOTBETCTBYIOILIlee TPEOOBAHUSAM, KaCaIOUIUMCA MPOXOXKICHHsS IpeaBapuTeNbHOro  (mpu
MNOCTYIUICHUU HaA pa60Ty) H HOCPUOAUYUCCKUX MCIUIHUHCKUX OCMOTPOB, BHCOYCPCIHBIX
MCIUIIMHCKUX OCMOTPOB IO HAITPABJIICHUIO pa6OTOI[aTCJI$I, 06H3aTCHLHOI‘O MCUXUATPHUICCKOI'O
OCBUJICTEIILCTBOBaHUS (HE pexe 1 pasza B 5 neT), mpodecCHoHaTbHON THTHEHUYECKOM MOATOTOBKH



u atrectanuu (Ipu nmpueMe Ha paboTy | nanee He peke | paza B 2 roaa), BaKIMHAIIUU, a TaKKe
HMEIOIIee JIMYHYI0 MEIUIMHCKYI0 KHHKKY C pe3ysbTaTaMu MEAUIMHCKUX OOCJIEIOBaHUM U
nabopaTOPHBIX HCCIEAOBAaHUN, CBEACHHUSIMH O TPHUBUBKAX, TNEPEHECCHHBIX HWH(EKIIMOHHBIX
3a00JIeBaHUAX, O MPOXOKICHUU MPOPECCHOHATBHON THTHECHUYECKON MOATOTOBKH U aTTECTAIUH C
JIOITYCKOM K padore;
HE MMEIOolee OrPaHUYCHHUI Ha 3aHATUS MEAArorn4eckoi NesATeNbHOCTIO, N3JI0KEHHBIX B CTAaThe
331 "lIlpaBo Ha 3aHATHE mHeAaroruyeckoil aesTenbHOCThIO" TpymoBoro koaekca Poccuiickoit
denepanuu.
1.4. 3amecturens aupekTopa no MHGOPMAMOHHO-KOMMYHUKAIIMOHHBIM TEXHOJIOTHSIM HAaXOJTUTCS B
MOJYUHEHUH JUPEKTOPA IIKOJBI, BBIMOJIHAECT OOS3aHHOCTH B COOTBETCTBHH C QOJICHOCHHOU
uncmpykyuei 3amecmumens oupekmopa no MKT o0ieoOpa3oBaTenbHON OpraHU3aIlHH.
L.5. B cBOEH JEeSTEIIbHOCTH 3aMECTUTEIIO JTUpEKTOpa HE00X0IMMO
PYKOBOJICTBOBATbCSI QOIHCHOCMHOU UHCMPYKYueu 3amecmumens oupekmopa uikonvl no HMKT, a
TaKxe:
Konsennueit «O npaBax peGeHKay;
Koncrurynueit Poccuiickoii @enepannu;
CII 2.4.3648-20 «CaHuTapHO-3MUIEMHOJIOTHYECKIE TPEOOBAHUS K OPraHU3aIUsM BOCIHUTAHUS U
o0ydeHUsI, OTIBIXA H 03JJOPOBIICHUS ACTCH U MOJIOJICHKI,;
CanlluH 1.2.3685-21 «['urneHnyeckre HOPMATUBBI M TPEOOBAaHUS K 00ECIIEYCHUIO 0€30MacCHOCTH
1 (vn) 6e3BpeTHOCTH IS YeTIOBeKa (PaKTOPOB CPeIbl OOUTAHUSY,
®enepanpHbiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit denepamun» ¢ H3MEHEHHMSIMU H
JOTIOJTHEHUSIMU;
®I'OC HayanbHOTO O0IIET0, OCHOBHOTO OOIIET0, CPETHETO O0IIEeT0 00pa30BaHus;
CemelinbiM konekcoM Poccutickoint denepannn;
ykaszamu IIpesunenta u pemenusamu IIpasurenscrsa Poceuiickon ®@enepanny;
TPYZOBBIM U XO35ICTBEHHBIM 3aKOHO/1aTE€IILCTBOM;
MpaBUJiaMd U HOPMaMM OXpaHbl TPy/Aa, TEXHUKH OE30MaCHOCTH W MPOTHBOMOKAPHOM 3alUTHI,
MHCTpYKLMEHN IO OXpaHe Tpyaa Juis 3aMecturens qupekropa rno UKT;
MPUHATHIM Y CTaBOM M UMEIOITUMUCS JTIOKAJTbHBIMHU TIPABOBBIMH aKTAMH IITKOJIBI.
1.6. 3amectutens nupekropa mo UKT nomkeH 3HATE:

CIOCOOBI M METOJIBl OpraHu3alud  WH()OPMAIMOHHO-KOMMYHUKAIIHOHHOW  JIESTEIbHOCTH
00111€00pa30BaTEIILHOTO YUPEKACHUS;

MIOCTAHOBJICHHUSI, PACTIOPSHKCHUSI U MPUKA3bl, IPYTUE PYKOBOISIINE U HOPMATHBHBIC JOKYMEHTBI
BBIIIECTOSIIMX OPraHoOB, KOTOpbIE OTHOCATCA K HH(opMaru3anuu o0meo0pa3oBaTeIbHbBIX
YUpEKICHUN;

TEXHOJIOTUU JAMATHOCTUKHM MPUYMH BO3HUKHOBEHHUS KOH(IMKTHBIX CUTyalui, uX 3(QPexTUBHOM
Npo(UIAKTUKY U pa3peLICHHUS;

rpaXxIaHCKOE, aIMHHUCTPATHBHOE, TPYIOBOE, OFOJDKETHOE M HAJIOTOBOE 3aKOHOIATENILCTBO B YaCTH
perynupoBaHus GYHKIIHOHHUPOBAHHS 00Pa30BATEIbHBIX YUPEIKICHHIA;

OCHOBBI MEHE/DKMEHTA U YIIPaBICHHS TIEPCOHAIIOM;

OCHOBBI TPYJIOBOTO 3aKOHOZATeNbCTBa Poccuiickoit denepannu, cpecTBa aBTOMATH3AUU TPYAa
aJIMUHUCTpAIMU 00pa30BaTEIbHBIX YUPEKIACHUMH;

OCYIIECTBIICHHE PAaOOTHI HA BEICOKOM MPO(ECCHOHATBHOM YPOBHE C IIEPCOHAIBHBIM KOMIIBIOTEPOM
u nHbIME DCO, IPUHTEPOM, KCEPOKCOM, CKAaHEPOM, TEKCTOBBIMU PENAKTOPAMH, HJICKTPOHHBIMH
TabaMIaMHy, Mpe3eHTauusIMI, 0a3aMu JaHHBIX, IEKTPOHHOM MOYTON M Opay3epaMu, MPUMEHSTH
IPOTrPaMMHPOBAHHE;



OCHOBBI OKa3aHHWs IEPBOM MOMOIIM, MOPANOK JEUCTBUM MPU BO3HUKHOBEHHHM YpE3BbIYANHON

CUTYalHH;

METO/Abl YOCXK/ICHUS] M apryMEHTAllMd CBOEU MO3UIIMH, YCTAHOBJIEHHUS KOHTAKTOB C KOJUJICTAMH,

poauTensaMu (JTUIAMU, UX 3aMEHSIOIIUMH);

MpaBujIa MO0 OXpaHe TPy/a U MOKapHOM 0€30MacHOCTH;

[IpaBuiia BHyTpEHHETO TPYAOBOTO pacropsaaka 001meo0pa3oBaTeIbHOrO YUpeKICHUS;
1.7. 3amectutento nupekropa mo UKT 3ampeniaercs ucmnoiab30BaTh 00pa3oBaTeIbHYIO JEATEILHOCTh
JUIS  TIOMUTHYECKON aruTaluy, TMPUHYKACHUS OOydaloluXcsi K TMPUHATHIO TMOJUTHYECKHUX,
PEIUTHO3HBIX HIIM UHBIX YOEKJIEHUM 100 OTKa3y OT HUX, JJISl Pa3KUTaHHs COLUAIbHOMN, pacOBO,
HallMOHAJIBHOW WJIM PEIUTMO3HOW PO3HH, ISl aruTalliy, Mpornara’upyronel UCKIIOUUTEIbHOCTb,
MIPEBOCXOJICTBO  JIMOO HEMONHOIEHHOCTh TpPaXJaH IO MPU3HAKY COLHAIBHOW, pPacoBOM,
HallMOHAJIBHOM, PEJIMTUO3HON WM S3BIKOBOM MPUHAJUICKHOCTH, UX OTHOILIEHUS K PEIUTUU, B TOM
YHUCJIE TOCPEACTBOM COOOIIECHHS] OOy4YaroIMMCS HEAOCTOBEPHBIX CBEIEHUUA 00 MCTOPHUYECKUX, O
HAI[MOHATILHBIX, PEIUTHO3HBIX W KYJIbTYPHBIX TPAIUIMSAX HApOAOB, a TakXKe s MOOYXKICHUS
oOyuaromuxcst K jaeiictBuaM, mnpoTtuBopedauuM Kouctutynuu Poccuiickoit  ®denepanuu.
1.8. 3amectutens nupekropa no MKT gomkeH npoiitu oOydeHne U UIMETh HaBBIKM OKa3aHUs MEpBOU
TTOMOIITH.

2. OcHOBHBIE HANIPABJICHUS J€eATEJIbHOCTH

2.1. lenenampamieHHasi oOpraHu3alus mpoiecca HHPOPMATHU3AIUU IIKOJBI, OCYIIECTBICHUE
PYKOBOJICTBA M KOHTpOJII Pa3BUTHUS OSTOr0 TNpolecca B aJIMUHUCTPALMH, B METOJIUYCCKHUX
00BETMHEHUAX 00pa30BaTeNbLHOTO YUpEXKICHUS.
2.2. VYcraHOBIEHHE KOHTAKTOB C BHEIIHMMH OpTaHU3AMSIMH TO0 BOMPOCAM HCIIOJIb30BAHHUS
MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJOTMH B 00pa3oBaTeNbHOM H  YIPaBIIEHYECKOM
JeSITeTIbHOCTH.

3. 10JIZKHOCTHBIE 00S13aHHOCTH 3aMecTuTeNs Jupexropa no UKT

3amMecTUTEND AJUPEKTOPAa 110 HUKT BBITTOJIHACT CJICAVIOIHC JOJKHOCTHBIC d)VHKHI/II/IZ

3.1. AnanusupyeT npoOneMbl HH(pOpMaTH3alMKU O0Pa30BATEILHOTO YUPEXKICHUS, aKTyalbHblE U
NEPCHEKTUBHBIE MOTPEOHOCTH  YYAaCTHMKOB  O0pa30BaTEeNbHOM  JIEATEIBHOCTH B  Pa3BUTHH
MH(POPMALIMOHHO-KOMMYHHUKALIMOHHOTO 00ECIIeYeHNs, HaJuYhe U MEepCIeKTUBHbIE BO3MOXKHOCTU B
obnacti HHGPOPMALIMOHHOTO M KOMMYHMKAIIUOHHOTO O0O€CHeYeHUs, pPa3BUTHE U PE3YJIbTaThl
MPOIECCOB nH(popMaTH3aII IIKOJIBI.
3.2. [Ipornozupyer ITOCJIE/ICTBHS 3aIIAaHUPOBAHHBIX IIPOLIECCOB nH(popMaTHU3alH
0011e00pa30BaTEIHLHOTO YUPEKACHUS, a TAKKE TEHJICHIIUU Pa3BUTHUS MTPOLIECCOB MH(POPMATH3ALIUHU B
olmiectBe M O0pa30oBaHUM C LEIbI0 KOPPEKTUPOBKM CTPATETHM Pa3BUTHUS  YUPEKIACHHUS.
3.3. Boimosigser miaHupoBaHU€e U OPraHU3YeET:

nporecc pa3paboTKH M pealn3aluy NporpaMmbsl HHQOpMaTH3aMKd 00pa30BaTEIbHOTO 3aBEJCHUS,

pa3paboTKy U BBINOJIHEHHE KIIOYEBBIX HAMPaBJICHUH Mpolecca nHPOopMaTU3aluy;

pa3paboTKy oOmmx TpeboBaHWM K mIpoleccaM M pe3yibTaTaM IMPOBOAUMON JESTEIbHOCTH IO

nH(}OpPMATHU3ALMU IIKOJIBI U KPUTEPUEB UX OLIEHKH;

TEKyIllee U MEePCHEKTUBHOE TUIaHWPOBAHUE JESATENILHOCTH MEIaroruueckoro KojuleKTHBa B cdepe
UCIOJIb30BaHUS MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

o0y4yeHHe NeNarornyeckux paOOTHUKOB U aJMUHHMCTPALMM [0 BOIPOCaM PALMOHAIBHOIO
UCTOJb30BaHUSI HMH(POPMALMOHHBIX TEXHOJOTMA B 00pa3oBaTeNbHOW U YIPaBICHUYECKOU
NEeSATEIbHOCTH;



u3ydeHue, 0000IIeHNEe U PacPOCTPAHEHNE UMEIOLIETO OIbITa OCYIIECTBICHUS EATEIbHOCTH 10
nH(pOpPMATHU3ALUH LIKOJIBL;
cOOp W HaKOIUICHHE MOJE3HOW WMH(POpPMAMU O 3HAUYUMBIX ISl 00pa30BATEIbHOTO YUPEKICHUS
MHHOBaIMAX B cdepe MNpUMEHEHHS HWH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHH B
00pa3oBaTeNbHON U YIPABICHYECKOH 1eATEIILHOCTH;
3aKa3 Ha MOCTaBKY HEOOXOIMMOIo y4yeOHOro 000pYAOBaHHSA, KOMIBIOTEPHOIO 00OpYHOBaHUS U
nepudepuiinbix ycrpoicts, DCO U UX TeKylee 00CITy)KUBaHHE U PEMOHT;
MPOBEJICHUE CEMUHApPOB, KOH(MEpPeHIMH W NPOUYUX MEPONPUATHNH TIO0 HCHOJIB30BAaHUIO U
pacnpoCTpaHEHUIO OIbITa HUCIIOJIb30BaHUS UH(POPMALIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA;
CUCTEMY HCCIIEJJOBATEIbCKOM, OIBITHO-IKCIEPUMEHTAIbHOM W  WHHOBALIMOHHOW  paboThI
oOpa3oBarensHOro yupexaeHus B oonactu npumenennst UKT;
CUCTEMY BHEILIHUX CBS3€H, KOTOPbIE HEOOXOIUMBI JJIsl YCIEIIHOTO OCYIIECTBIICHUS 1€ATEIbHOCTH
IIKOJIBI TIO BOTIPOCaM WH(OpPMATH3AIINY;
CUCTEMY KOHTPOJIS ITPOLIECCa MHHOBALIMOHHOM, SKCIIEPUMEHTAIILHON M HAYYHO-UCCIIEA0BATENbCKOM
paboTel ¢  HCHOJNB30BaHHEM  HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX  TEXHOJIIOTUH B
00pa30BaTeNbHON U YIIPABICHUECKOH 1eATeIbHOCTH.
3.4. CobOmonaer TMONOXKEHHUS JODKHOCTHOW  MHCTPYKIIMM — 3aMECTUTENS  JUPEKTopa IO
MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIM TEXHOJIOTUSAM B IIKOJIE, MHCTPYKIUH IO OXpaHe Tpylna |
TEXHUKE 0e30macHOCTH, MOYKapHOH u 3J1eKTPOOE30IMaCHOCTH.
3.4. KoopauHupyer:

COBMECTHYIO JCATEIbHOCTh YUUTENICH M aJIMUHUCTPAIMU IIKOJBI MO pa3padOTKe W BBHIMOJIHEHUIO
y4eOHBIX IUIAHOB M 0Opa3zoBaTEIbHBIX MPOrpaMM B 00JACTH HCHOJIb30BAaHUS MH(POPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH, a TakXke pa3paboTKy HeoOXOAMMOIl y4eOHO-MeTOIUYecKOM
JOKYMEHTAIUH;
CTOPOHHMX OpraHU3alMii o BOpocaM UH()OpMaTH3AIMH HIKOJIbI;
B3aMMOJICHCTBHE 3aMECTUTENECH AMPEKTOpa IIKOJBI, MCUXOJIOTHYECKONH M COLMAIBbHOM CIIyXkO,
METOJINYECKUX 00beMHEHNH B chepe nHPOopMaTU3aIUEH LIKOIIbI.
3.5. 3amecturens qupekropa no UKT pykoBoAUT TeKyluM npoiieccoM nH(opMaTu3aluyu y4eOHOTO
YUpEXKJIEHUS, 1eATEIbHOCThI0O HAyYHO-METOIUYECKOTO COBETa, SKCIIEPTHOIO COBETA U T.J., KOTOPbIE
KYpUPYIOT poOIEMbI MH(pOpMaTU3aLINN.
3.6. 3amecturenn aupekropa no UKT KOHTPOJIUPYVET:

BeCh Mpolecc MHPOpMATH3AIMH 00Pa30BaATEIHHOTO YUPEIKICHUS;

WCIOJIb30BaHUE DJJIEKTPOHHBIX W TEXHHYECKUX CpPEICTB O0OydeHHss B 0Opa3oBaTeNbHON U

yIPaBICHUYECKON AEITeTbHOCTH;

cHaOXXeHHe mporiecca HHHOPMATU3AIMH KO HEOOXOIUMBIMHU PECypcamMu;

BBITIOJTHEHUE TIPUHSTHIX PEIICHHH 10 BOIpocaM WH(GOPMATH3AINHA 00Pa30BaTEIIHLHOTO YUPEIKACHHS.
3.7. 3amecturenp gupekropa 1o MKT pa3padareiBacT:

nporpamMmy uHGOpPMATH3AIUNA 00Pa30BATEIHHOTO YUPEIKICHHUS,

METOJINYECKUE JOKYMEHTBI, KOTOPHIE CITIOCOOCTBYIOT O0eCTieueHN 0 ()yHKITMOHUPOBAHUSI IIIKOJIBI B
[[EJIOM H OTHAEJbHBIX €€ TMOoJpa3eNieHHil IO BOIMpOCaM HKCIOIb30BaHUs HH(OpPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

HOPMATUBHYIO JOKYMEHTALIMIO IJisi CTPYKTYp, KOTOpbIE€ MNPUHUMAIOT Y4YacTHE B IpOrpaMme
nH(OPMATHU3ALNN HIKOJIBI;

METOUKH 3(PPEeKTUBHOrO BHEAPEHHUS HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
00pa30BaTeNbHYIO U YIPABIECHUYECKYIO NEATEIbHOCTh YUPEKACHHUS.



3.8. KoHCYIpTHPYET yYaCTHUKOB ITPOTPaMMBbl HH(POPMATH3ALIMH IIIKOJIBI, @ TAKIKE JIUII, TPUBICKAEMBIX
K COTPpYOHHYECTBY C OOpa3oBaTeNbHBIM  YYPEXKJIEHHEM [0 BONpOCaM, CBA3aHHBIM C
uHpopMaTu3anuei.

3.9. OcymecTBisieT 3KCHEPTH3y CTPATETHUECKUX JOKYMEHTOB OOpa3oBaTEIbHOTO YUPEKICHHS
(yaeOHOro 1uiana, oOpa3oBaTENbHON MPOrpaMMbl, KOHLENIMA W HPOTPaMMBI Pa3BUTHS IIKOJIBI) B
wiane UKT, npeanoxenuii mo pa3paboTke M BHEAPEHHIO MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B JeATEIIHOCTD yUpEXKICHHUS.
3.10. [IpuHMMaeT aKTUBHOE Y4acTHE B OPTaHU3ALUK U BEJACHUH IEKTPOHHOTO JOKYMEHTO000pOTa B
0011e00pa30BaTEILHOM YUPEKICHNN.

4. IlpaBa 3amectures aupekropa no UKT

3amMecTuTEb AUPCKTOpa 110 I/IHd)ODMaHI/IOHHO-KOMMVHI/IKaHI/IOHHLIM TCXHOJOI'uiaM HMMECT IIPaBO.

4.1. JIM4HO TPHCYTCTBOBATh Ha YYCOHBIX 3aHATHSAX M MEPOIPHSTUAX, KOTOPHIC MPOBOIITCI C
UCIIOJIb30BAaHUEM WH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI (0e3 mpaBa BXOIHWTH B KJlacc
Mocje Havaia 3aHsATHHA, MCKIYas CIIydad SKCTPCHHOM HEOOXOIUMOCTH, M JIeiaTh 3aMeuaHWMsI
YUUTEITIO Ha HPOTSKCHUH BCETO 3aHSTHSA);
4.2. laBath 0O0s3aTeNbHBIC ISl UCTIOJHEHHS PACIIOPSDKEHUS COTPYIHUKAM IIIKOJBI IO BOIPOCAM,
KacCaroIIMMCs uH(pOpMaTH3AINN MIKOJIBI;
4.3. TlpuBnekarb K TUCIUIUIMHAPHONW OTBETCTBEHHOCTH YYCHHUKOB 32 MPOCTYIKH, KOTOPBIE MOTYT
JIe30praHN30BaTh 0OpPA30BATEIBHYIO JEITCILHOCTh B TIOpSIKE, ycTaHOBIeHHOM I[IpaBmiamu o
MOOIIPEHHUSIX u B3BICKaHHUAX YUaIIuXCs;
4.4. [IpuauMaTh y4acTHE:

B pa3palboTke MONMUTUKH HH(DOpMaTU3amuu 00pa30BaTENbHOTO YYPEXKACHUS, B CO3JaHUU
COOTBETCTBYIOLIEH CTPATETUYECKON JOKYMEHTALUH;
B pa3paboTKe 0ObIX yIPaBICHUECKUX PEUICHH, KacalolUXCsl BOIPOCOB HHPOPMATH3AIUHY;
B pa3pabOTKe TMOJOXKEHUH O METOAMYECKHX OOBEAMHEHUSX, KOTOpPhIE MPOBOAAT PadOTy MO
nHpopMaTH3aMi  00pa30BATEIILHOTO  YUPEXKJACHHS, WX  KOMIETCHIIMH, OOS3aHHOCTSX,
MMOJTHOMOYHSX, a TAK)KE OTBETCTBEHHOCTH;
B BEJICHMU BCECTOPOHHUX IEPErOBOPOB C MAapTHEPAMH IIKOJbBI MO BOMPOCAaM HCIOJIb30BAHUS
MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTM B 00pa3oBaTelbHOW U  yIpaBIeHUYECKON
JIeATEIILHOCTH;

4.5. BHOCUTB IPEI0KEHUS:
0 CO3JaHWM JHOO IWKBUAALMKA BPEMEHHBIX TBOPYECKUX KOJUIEKTHBOB, MPOYUX TPYII U

00BEIMHEHNH, KOTOPbIE CIIEUATNU3UPYIOTCS Ha JIEATEIbHOCTH 10 MCIOJIb30BaHUIO, pa3paboTKe U

BHEJPEHUIO HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

0 Hauaje, MPEKpalleHUH WIM NPUOCTAHOBJICHUU KOHKPETHBIX NEHCTBUM, IMPOEKTOB, a TaKXKe

SKCIIEPUMEHTOB 10  NPUMEHEHHUI0, pa3paboTKe W  BHEIPEHUI0  HHPOPMAIMOHHO-

KOMMYHMKAIIMOHHBIX TEXHOJIOTHH;

0 MOOLIPEHNH, MOPAIIBHOM M MaT€pUaJIbHOM CTUMYJIMPOBAHUM aKTUBHBIX YYaCTHUKOB ITPOTPAMMBI

MH(OpPMATHU3aLUH IIKOJIBI, B TOM YHUCIIE BO BpeMs IIPOBEACHUS aTTEeCTallNH.
4.6. YcTraHaBIMBaTh OT UMEHH aIMUHUCTPAIMU 00pa30BaTEIbHOIO YUPEKACHHUS 1€T0BbIE KOHTAKTHI C
JUIAMH W OpTraHu3alUsSMH, KOTOpbIE MOTEHIMAILHO MOTYT CIOCOOCTBOBaTh IpoOIEcCy
nH(popMaTU3aluu IIKOJIBI.
4.7. TlonydaTh y pYKOBOJACTBA, MHCIIOJNB30BaTh WH(GOPMALMOHHBbIE MaTepHalbl U HOPMAaTHBHO-
MIPaBOBbIE JOKYMEHTbHI, HEOOXOAMMBIC U MCIOJIHEHHUS] CBOMX JOJDKHOCTHBIX O0Os3aHHOCTEH.
4.8. IlpoBoauTh MpUEMKy paboT, KOTOpBIE BHIMOIHAIOTCA B paMKax MpPOTrpaMMbl HH(POpPMAaTH3ALNH



00pa30BaTeNbHOr0 YUPEXKACHUS MO 3aKa3y IIKOJIbI Pa3IMYHbIMH HCIIOJHUTEISIMHM, KaK W3 YHUCIa
IIKOJIBHBIX COTPYJHHUKOB, TaK u u3 CTOPOHHHUX OpraHu3anuii;
4.9. OcyecTBIsATh KOHTPOJb U OLEHUBATh XOJ, a TAKXE KJIIOUEBBIE PE3YJIbTAaThl I'PYNIOBOM U
WHIMBUYAIILHOW NEATENBPHOCTH 10 PeANM3alud MPOrpaMMbl MH(GOpPMATHU3ALMU IIKOJbI, HajlaraTh
3arper Ha paboTy MO MCIOIB30BAHUIO HH()OPMAITMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA, KOTOpast
ypeBara Meperpy3kol [Uis ydaluxcs M IearoroB, YXYAIIAeT UX 370pPOBbE, HAPYIIAET TEXHUKY
0€30MacHOCTH.

4.10. TpeboBaTh OT Yy4aCTHHKOB MPOTPaMMbl MH(POpMATH3AIIUU COOJIIOACHUS HOPM U TpeOOBaHUM,
MPEIyCMOTPEHHBIX MPOPECCHOHATBHOW 3TUKOM, BBIMOJIHEHHS] MPUHATHIX IUJIAHOB M IPOrpamw,
KOTOpBIE UMEIOT 00s3aTeNbHBIN Xapakrep.
4.11. Ha mnomyuyeHHe JOMOJHUTEIBHOTO NPO(PECCHOHANTBHOTO O00pa3oBaHMUA IO IPOrpaMMaM
MOBBIIICHUST KBATH(UKALMK, B TOM 4YUCiIe B (pOopMe CTOKUPOBKM B OPraHU3ALMUSAX, B TOPSIKE,
YCTaHOBJIIEHHOM TpynoBbIM KOAeKCOM U MHbIMU DenepanbHbiMU 3aKkoHaMu Pocculickon denepanuu,
MIPOXOJUTH ATTECTAIUIO Ha T0OPOBOIBHON OCHOBE.

5. OTBeTCTBEHHOCTH 3aMecTHTE s AUpeKkTopa no UKT

5.1. 3a HeucnosHeHue, MO0 3a HEHAJJIEXKAIllee UCIIOJIHEHNE 0€3 HAIU4Ms YBaXXUTEJIbHBIX NPUYUH
VYcraBa u IlpaBus BHYTpEHHEro TPYIOBOTO pacHoOpsiKa IIKOJbI, 3aKOHHBIX PpacHOpSKEHHM
JUPEKTOPA, JOJKHOCTHOM MHCTpyKIMM 3amecturens aupekropa no MKT u apyrux noxanbHBIX
HOPMAaTUBHBIX aKTOB, B TOM YHCJE 3a HEUCIOJb30BAaHUE IpPaB, KOTOPHIE IPEJOCTABISIET JAHHAS
UHCTPYKLHUSA, a TaKKe 3a NPUHATHE YIPABJICHUYECKUX PELICHUM, IOBJEKIIUX J€30PTaHU3aLHIo
00pa3oBaTeNbHON JEATEIBHOCTH, COTPYIHUK HECeT AUCLUUIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSJIKE,
OIIpeJIeJICHHOM TPYIOBBIM 3aKoHOJATeNnbCcTBOM Poccuiickoit ®enepanuu. 3a rpydboe HapylieHue
CBOUX TPYAOBBIX O0s13aHHOCTEW B KaueCTBE MUCHMITIMHAPHOIO HAKa3aHUS MOXET ObITh MPUMEHEHO
YBOJIBHEHHUE.

5.2. 3a ucnosb30BaHME, B TOM YHCJIE OJHOKPATHOE, METOJOB BOCHHUTAHMS, KOTOPBIE CBS3aHbBI C
¢bu3nyecKkuM U (WIH) MCUXUYECKUM HACUIIUEM HaJl JIMYHOCTBHIO peOeHKa, 3aMECTUTENh JUPEKTOPA 110
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIM TEXHOJIOTUSM MOXET OBbITh OCBOOOXKJIEH OT 3aHHMaeMoM
JOJKHOCTH B COOTBETCTBUU c TPYZAOBBIM 3aKOHOJATEILCTBOM.
5.3. 3a HapylleHHe yCTaHOBJIEHHBIX MPaBUJ MOXKAPHON OE30MaCHOCTH, OXpaHbl TpyJa, CAaHUTAPHO-
TMTUEHMYECKUX MPAaBUJI OpPraHU3aIlMM 00pa3oBaTeIbHON JESITENbHOCTH 3aMECTHTENb JAUPEKTOPA IO
HKT Oyzner npuBiedeH K aJMUHUCTPATUBHOM OTBETCTBEHHOCTH B MOPSAKE M B CIIydasiX, KOTOpbIE
3aKpEIJIEHBI aMMHHCTPATUBHBIM 3aKOHOAATEIBCTBOM.
5.4. 3a BUHOBHOE ITPUYMHEHHUE IKOJIE UJIM Y4aCTHUKaM 00pa30BaTeIbHbIX OTHOLIEHUH yiiepOa (B TOM
Ylclie MOPAJIbHOTO) B CBSA3M C UCIOJHEHHEM (HEHCIIOJIHEHHEM) CBOEH JOJKHOCTHOM MHCTPYKIIMU
3amectuTens aupekropa no MKT, a takke HEMCIIONb30BaHME IpPaB, KOTOPHIE IPENyCMaTpPUBAET
HACTOAIIAs UHCTPYKIINS, COTPYAHUK HECET MaTEPUATIbHYIO OTBETCTBEHHOCTh B OPSAJIKE U B Ipeienax,
YCTaHOBJIEHHBIX TPYAOBBIM U (UJIN) FPAKAAHCKUM 3aKOHOJATEIbCTBOM.

6. B3auMooTHOLIEHUS U CBA3H IO A0JKHOCTH

3aMeCcTUTENb AUPEKTOPA 110 I/IH(bODMaHI/IOHHO—KOMMVHI/IKaHI/IOHHHM TCXHOJIOTHUAM:

6.1. OcymiecTBisieT CBOIO MPOPECCUOHANBHYIO NESTEIbHOCTh B PEXKUME HEHOPMUPOBAHHOT'O pabovero
OHS 1o  rpaduKy, KOTOPbIM  COCTaBIAETCS M YTBEP)KIAETCA  JAUPEKTOPOM  ILIKOJIBI;
6.2. Y 3amecTHuTens AUPEKTOpA 110 KT MOTI'YT HAXOJUTHCA B ITIOAYNHCHUMH .

UHXEHEP-IPOrPaMMHUCT;
CUCTEMHBIN aJIMUHUCTPATOD;



e  yuuTeIh HHOOPMATHKY;

e nabopaHT kaOMHeTa MHPOPMATHKH.

6.3. CamocTosTeNnbHO pa3palbaThIBaeT IUIAaH CBOEH pabOThl HAa KaKIbIA y4eOHBIM TOA M KaKIbIH
y4eOHBId MOIyNb. JlaHHBIA TIaH pabOTHl JODKEH YTBEPAUTh AMPEKTOp 00IIe00pa3oBaTeIbHOTO
yUpeXJeHus ~ He  MO3AHee  MATH  JHeW ¢ Havasa  IJIAaHHPYEeMOTro  IEpHOoAa;
6.4. IlpeacraBisieT IUPEKTOPY OOpPa30BATEIBHOTO YUPESKACHHS IHCBMEHHBIM OTYET O CBOEH
npodeccuoHabHOM  EATEIbHOCTH B TEUYEHHE JECATH JHEH 10 OKOHYAHUU TOJYTOAMS;
6.5. Ilomydaer oOT JAWpeKTOpa MIKOJIbI BaXKHYI HH(OpPMALMIO HOPMATUBHO-IIPABOBOIO U
OpraHMU3allMIOHHO-METOIUYECKOT0 XapakTepa, 3HAKOMUTCS O] PACHUCKYy C COOTBETCTBYIOIIMMH
JTOKYMEHTaMH;

6.6. Cucremaruuecku OOMEHHMBAETCS CBEACHHSIMU IIO BONPOCaM, KOTOpBIE HAXOIATCS B €ro
KOMIICTEHIIHH, c nearoraMu u 3aMECTHTEISIMUA JTUpEKTopa IIKOJIBI;
6.7. MoeT UCTIONHATh 00513aHHOCTH JTUPEKTOPA 00pa30BaTEILHON OpraHU3allly, €r0 3aMECTUTEIICH,
aJIMMHHCTPATOPa BBIYUCIUTEILHON CETH, WHKEHepa-IporpaMMHUCTa W y4duTeleld HUHPOPMATHKU B
MEPHOJ] UX BPEMEHHOT'0 OTCYTCTBUS (OTILYCK, 00JIe3Hb ¥ TOMY ITo00H0e). McnionHeHune o0s3aHHOCTEH
JOJKHO OCYILIECTBIISITHCSI B COOTBETCTBUU C CYIIECTBYIOIIUM 3aKOHOIATEILCTBOM O TPYAE U Y CTaBOM
IIKOJIBI, Ha OCHOBaHUU YTBEPIKIEHHBIX PUKa30B JTUpEKTOpa IIKOJIBI,
6.8. MudopMupyeT aIMUHUCTPALIHAIO 00IIIC00Pa30BaATEIIHHOIO YUPEKIACHHS O BOZHUKIIUX TPYIHOCTSIX
B OCYIIECTBJICHHH TIPOrpaMMbl WH(GOPMATHU3ALUU IIKOJIBI, MEPEeNacT TUPEKTOpy HH(GOpPMAIHIO,
KOTOpas MOJTy4eHa Ha Pa3InYHbIX COBEIIAHMIX U CEMUHApaXx, HEMOCPEICTBEHHO TIOCIIE 03HAKOMIICHHS
c HEH.
6.9. Undopmupyer aupekTopa HIKOJbl (IPH OTCYTCTBUM — HHOE JIOJDKHOCTHOE JIUIO) O (akTe
BO3HUKHOBEHHUS TPYIIOBBIX MH(DEKIIMOHHBIX M HEMH(PEKIMOHHBIX 3a00JeBaHUI, aBapHUITHBIX
CUTyallui B paboTe CUCTEM BIIEKTPOCHAOKEHNUS, TEIUIOCHA0KEHUS!, BOJOCHA0KEHNUs, BOJOOTBEICHHS,
KOTOpBIE CO3Jal0T YIpo3y BO3HUKHOBEHHS W PACHpPOCTPaHEHUs WHQEKIMOHHBIX 3a00JIeBaHUM U
OTPABJICHUM.

Honxcnocmmuyio UHCMPYKYUIO paspaboman:
«__» 2022 r. / /

C  JOMKHOCTHOW  WHCTPYKIHMEH  O3HAaKoMieH(a), BTOpPOH  SK3eMIusip  momyuun  (a)
«__» 2022 . / /




